Preempolyment telephone reference check
	Name of Candidate
	

	Position
	

	Name & Title of Person Contacted
	

	Telephone Number
	

	Title of Company
	


1. How long have you known [*Candidate’s Name] and in what type of association?
2. What was [***] position title and how would you describe [***] quality of work?

3. Can you please give me a specific example of [***] quality of work?

4. What would say [***] strongest work characteristics are?

5. Please describe [***] relationship with other employees.

6. How did [***] interact with his/her immediate supervisor?

7. What was [***] greatest accomplishment while working for your company?

8. If you would work with [***] again what would you like to see him/her improve in?

9. Is [***] eligible for rehire?

10. Is there anything else that you would like to add that would help us to make our decision? 
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