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This guide will highlight the key differences between Windows 7 and Windows 10

Start Menu

Windows 10

The start menu is located in the same place (lower-left
corner of the screen), but the icon has changed.
Clicking the Start Menu icon will display the new menu
where you can access your apps, settings, user
account, and power options.

Windows 7

The start menu is located in the lower-left
corner of the screen. From here you can click
the Start Menu icon to access your programs,
settings, user account, and power options.
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Figure 1 - Windows 7 Start Menu Location
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Figure 2 - Windows 10 Start Menu Location

Sleep, Shutting Down, and Restarting the computer

Windows 7

The Sleep/Shut Down/Restart options can be
accessed from the Start Menu by clicking the
arrow to the right of Log off.
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Figure 3 - Windows 7 Power Options
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Windows 10
The Sleep/Shut Down/Restart options can be accessed
from the Start Menu by clicking the Power options
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Figure 4 - Windows 10 Power Options
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Locking the Computer

Windows 7
The Lock option can be accessed from the Start
Menu by clicking the arrow to the right of Log off.
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Figure 5 - Windows 7 Lock

Windows 10
The Lock option can be accessed from the Start
Menu by clicking the User Account icon.
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Figure 6 - Windows 10 Lock

Adding Shortcuts to your Desktop from Start Menu Programs

Windows 7

To create a shortcut to a Start Menu program:
1) Right-click the program from the Start Menu;
2) Click Send To;

3) Click Desktop (create shortcut).
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Figure 7 - Windows 7 Creating a Shortcut

Windows 10
To create a shortcut to a Start Menu app, drag the
app to the desktop.

Access 2016
Adobe Acrobat Distiller X1
Adobe Acrobat Xl Pro

- T e

Adobe Photoshop Express

Backup and Sync from Google

Calculator
Chrome Apps
Connect

Cortana

Figure 8 - Windows 10 Creating a Shortcut
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Accessing System Settings (Control Panel)

Windows 7

Clicking Control Panel from within the Start Menu
will open the Control Panel and display additional

options for customizing your Windows 7 settings.
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Figure 9 - Windows 7 Control Panel

From the Control Panel, click a category to access

additional options.

e’ [ » Control Panel » All Control Panel Items »

Adjust your computer’s settings

¥ Action Center

@ Backup and Restore

[fRs Configuration Manager

@ Default Pragrams

54 Device Manager

@ Ease of Access Center
A Fonts

& Indexing Options

€2 Keyboard

X MathPlayer (32-bit)

33 Notification Area Icons

| Phene and Modem

i Recovery

Viewby: Smallicons =

%) Administrative Tools
B BitL ocker Drive Encryption
[@ Credential Manager
B Dell Audio
5 Devices and Printers
Flash Player (32-bit)

5 Getting Started
€ Internet Options
[ | ocation and Other Sensors

Bl Performance Information and Tools

3@ Power Options

8 Region and Language

B3 AutoP
5 Color
Datea
i Desktc
B Displz |=
& Folder
% Home
(&) Java
B Mail ¢

5 Netwe
& persor
[ Progre
5 Remot[ 2

Figure 11 - Windows 7 Control Panel Options

Windows 10

Clicking the Settings icon from within the Start Menu

will open the Windows Settings and display a
streamlined list of options for customizing your
Windows 10 experience.
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Figure 10 - Windows 10 Settings Icon
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Figure 12 - Windows 10 Settings
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Windows 7

The log off option is located within the Start

Menu.
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Figure 13 - Windows 7 Log Off

Windows 7

The search bar is located within the Start Menu
and can be used to search for files and programs

on your computer.
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Figure 15 - Windows 7 Search Bar

Logging Out

Windows 10

The log off option has been renamed Sign out. From
the Start Menu, click the User Account icon to
access.
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Figure 14 - Windows 10 Sign Out

Search Bar

Windows 10

The search bar is now located outside

the Start Menu. Click the white circle to E
open the search bar.

The search bar will open and you can enter your
search in the provided field. In Windows 10, search
results will return files, folders, pictures, and settings,
in addition to giving you options to filter your search
further.
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Figure 16 - Windows 10 Search Bar
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For additional support, please contact the Bauer IT Help Desk

Phone: 713-743-4871 Website: helpdesk.bauer.uh.edu
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